Assessment

1. Research essay

If a student does not participate in the field visit then they are required to prepare a research essay of up to 3,000 words on a topic of their choice relevant to the issues covered in this course. Your topic must be approved by Laura beforehand. Approval should be sought by E-mailing Laura the suggested title and bibliography of at least three items (e.g. books, articles, webpages) well in advance of the deadline. Essays should be e-mailed to laubeova@fsv.cuni.cz by  the deadline stated  in the syllabus. 

One of the aims of our course is to help students develop critical thinking skills. Thus in order to receive high grades, you will need to follow these guidelines
 for essay preparation:
 Argument

· An essay should be an argument: it should present a case. Ask yourself what are the important questions in any particular issue. In other words, you should discuss a problem and not simply narrate events or the stages of an argument. It may be necessary to devote space to narrative or description, but the major task always consists in weighing and assessing evidence and arguing from that evidence to a resolution of your question. Description should be aimed at illustrating your line of argument rather than merely detailing facts.
· Have a clear idea in your own mind about what the problem/issue is and what is involved in examining it. Remember that there will rarely be a single clear-cut answer. Be careful in your judgments to weigh them against opposing views. Avoid sweeping or unsupported generalisations.
Structure and organisation

· “Every essay should have a beginning, a middle, and an end” or “Say what you are going to say, say it and then say what you have said” area all sound pieces of advice.  The introduction to an essay is crucial, and should set the scene for the argument to follow.  The overall structure of the essay will vary according to the topic you choose, and how you decide to tackle it.  You will certainly need to develop a clear line of argument.  The conclusions should draw out the results of your analysis.

· As a preliminary exercise you should identify the different (and competing) viewpoints that exist on the particular topic. Then ask: “Do I know any writers whose arguments cover any of the parts of this?” If this is not immediately clear, then try asking first: What are the key debates here? Who has written on this topic?”

· When you are clear which arguments need discussion, try asking: “What would be a logical order in which to set all this out so that it forms a continuous argument?” At this point you should also decide what point of view you want to take. An essay is not merely a summary of what others have said.  You need to show the reader that you have understood the arguments and formulated your own position. 

· Then summarise all this in an introduction – normally a first or second paragraph saying: (a) why the question/issue/problem arises, (b) how you will answer it, (c) what the argument will be.

Sources and referencing
· Sources vary greatly in quality and not all are equally relevant to your purpose. Wherever practicable, work out your own interpretation from the literature. The authority for your work comprises primary texts, that is, documents contemporary with the time of which you write, or reports of people with first-hand experience of events you are discussing. Secondary sources can help you to clarify some point, but they should not be relied on instead of primary texts. Do not accept without question the views expressed or the interpretations given in secondary works. One part of your task is to show an awareness of conflicting arguments by critically evaluating them.
· Remember that you must note your reference to your source not only for any direct quotation but also for any statement that is not common knowledge and for any opinion that you may have drawn from others. Footnotes can be used not only to note your sources, but to explain how you came to an idea. So for example, you could explain in a footnote that you got the original idea from reading source A, but that you went on to modify its insights in the light of reading source B or of talking to your lecturer or a friend.
· The purpose of acknowledging sources is to conform to standards of intellectual honesty and to facilitate a reader’s evaluation of your use of sources. It also gives readers a sense of the progress of intellectual discovery, and instructs others in the process of inquiry. Because sources are acknowledged partly to facilitate the scrutiny of your use of sources, do not cite, for example, a whole chapter as your source because the information cited is somewhere in it. You should always include page numbers in your citations.
· Keep accurate records of your own research so that you can refer to material exactly when writing your essay. In order to minimise the time spent on preparing bibliographies and footnotes, you should make sure that during your preparatory reading, you include in your notes the page of your reference and the title, edition, publisher, date, and place of publication of each book that you read. This will eliminate the need to refer to the work a second time in order to check your source for footnotes and bibliographies.
· Do not copy phrases or sentences verbatim from your source or paraphrase its sentences closely. If you borrow directly from a source, acknowledge the source in a footnote. Borrow and paraphrase cautiously, since the author of secondary material is seldom attempting to address the same problem as that which you are tackling. 
· When making a direct quotation, quote accurately. Quotations should always be material to your argument, that is, you may quote directly from a primary source as a means of supplying evidence for a point that you wish to make. Do not quote from authorities merely to sum up an argument. Summing up should always be done in your own words, not in the words of another writer. Quotations from books are quite permissible if your purpose is to discuss the words used or the style of argument of the author as illustrated in the passage quoted.
· Rearrangements of passages cannot be cited as direct quotations. Certain limited deletions and additions are permitted in quotations in the interest of brevity and grammar; however, words omitted should be indicated by a series of three spaced dots (ellipses), and words inserted or altered in form should be marked by placing them in square brackets. Insertions and alterations should however be kept to a minimum.
Plagiarism

· The integrity of learning and scholarship depends on a code of conduct governing good practise and acceptable academic behaviour. One of the most important elements of good practise involves acknowledging carefully the people whose ideas we have used, borrowed, or developed. Therefore, there is nothing wrong in using the work of others as a basis for your own work, nor is it evidence of your inadequacy, provided you do not attempt to pass off someone else's work as your own.
· You will be guilty of plagiarism if you do any of the following in the research essay, without clearly acknowledging your source(s) for each quotation or piece of borrowed material: a) copy out part(s) of any document or audio-visual material, including computer-based material; b) use or extract someone else's concepts or conclusions, even if you put them in your words; c) copy out or take ideas from the work of another student, even if you put the borrowed material in your own words; d) submit substantially the same final version of any material as a fellow student. 
· Plagiarism will be penalised. 

Style

· Style is to some extent a personal matter, but a direct simple style free from mannerisms is best at conveying what you want to say to others. Above all, aim at clarity. Complex and convoluted sentences will obscure your meaning. Try not to use unnecessary jargon and bear in mind that few readers will be greatly impressed if you use a four-syllable word where a much simpler word would do. Use the active rather than the passive voice or else your opinions will seem hesitant and your arguments weak. For example, it is preferable to say “In this essay, I have argued that...”, rather than “It has been argued in this essay that...”.

· Unless you are a member of the royal family, avoid using “we” or “one” (or worse, “this writer”), when you mean “I”.

· Although it is not always easy to reconcile non-sexist language with good grammar, the use of plural or impersonal nouns will get you out of most problems. As an example, use “Students should hand in their work on time”, rather than “A student should hand in his work on time” (sexist language), or “A student should hand in their work on time” (bad grammar), or “A student should hand in his/her work on time” (awkward). It is intellectually inappropriate as well as discourteous to your audience to use masculine terms when women as well as men are being talked about or addressed.

· Be careful, however, to note that when writers use “man”, they may mean precisely that. Do not assume that writers mean “men and women” when they use “man”. In other words, be alive to the gendered construction of problems in writers you consider in this subject. It is often a good idea to note in a footnote that you are aware of this concern when you quote from a writer who uses masculine nouns and pronouns.

· Your first draft should never be the last. Also note that spelling mistakes and sloppy grammar may obscure your meaning. They will probably create the impression of careless writing and, if they are numerous, indicate that the essay was not proof-read after it was written. Avoidable errors are likely to result in marks being deducted.

 ESSAY CHECK LIST

As well as re-reading these guidelines, you should ask yourself these questions before submitting written work:

 

1.
Do all parts of the essay contribute to a resolution of the question asked of you?

2.  Does the essay take the form of an argument or is it a mere narrative devoid of explanation?

3.
Is the structure clear? Is it ordered in a logical fashion so that readers are left in no doubt as to the nature of the argument being developed?

4.  Are you sure that you have understood the issue? What subsidiary questions are implicit in the broad problem? Have you satisfactorily defined important terms and concepts?
5.
Have you included an alphabetical bibliography of all sources consulted (listing author(s), title of article or book, where relevant name(s) of author(s) of book, title of book or name of journal, publisher and place and date of publication)?

6.
Does the essay contain footnotes/endnotes and do they adequately show the sources on which you have drawn? (footnotes/endnotes should be given for evidence used to support your argument; statistics; direct (preferably primary) quotations; facts that are not common knowledge; and ideas, theories, conclusions and explanations that are not your own; use either the Harvard (author-date) or Chicago style for citing sources in the text. For referencing using these two styles see e.g. the following websites, respectively:


http://www.lib.monash.edu.au/vl/cite/harvex.htm 


http://libweb.gold.ac.uk/guides/study/chicago.pdf
2. AQCI: Argument, Question, Connections, and Implications

For each discussion-cum-seminar three students will be required to prepare a single sheet of A4 relating to ONE article from the reading list for that particular week’s topic in the format of AQCI. All students will be required to pick three ACQI articles from three different weekly reading lists (i.e. one article from each of the three chosen weeks). Although only three AQCI’s per person will be marked, students may wish to prepare one AQCI every week in order to structure their thinking about the topic.  

The structure of a written AQCI should be as follows (i.e. you should keep the numbered paragraph structure):
1.CENTRAL QUOTATION. Quote a sentence (or excerpts from linked sentences) from the text that you think is central to the author's (or authors') implicit or explicit argument(s). Always cite the page.

2. ARGUMENT. In a few sentences, state the author's explicit or implicit argument. Be sure to include both: what the author is arguing for, and what s/he is arguing against (if applicable).

3. QUESTION. Raise a question which you think is not fully, or satisfactorily, answered by the text. The question should be a question of interpretation or of inquiry, not simply a question of fact.

4. EXPERIENTIAL CONNECTION. Say, in a few lines only, how the argument confirms or contradicts your own experience or common sense.

5. TEXTUAL CONNECTION. Connect the argument of this text to an argument or point you find in another reading assignment covered in this course or one you have picked up from earlier study at the university or elsewhere. Present a quote from the other text (citing it properly), and explain how the present text's argument contrasts with, contradicts, confirms, clarifies, or elaborates the other text's argument or point.

6. IMPLICATIONS. Lay out what this argument (#2 above) implies for understanding or improving society, relations between individuals, or groups (e.g. ethnic, national, etc.) or any facet of social or cultural reality (a few sentences only). 

AQCIs should not exceed one typed page. They should be typed or word-processed, proofread and printed with the same degree of care as essays.

3. Written field visit report 

Students are required to produce a short report (one page) from their participant observation notes and to be prepared to share it with the rest of the class. Reports should be e-mailed to laubeova@fsv.cuni.cz by …...

Late submission: Extensions are granted only in cases of certified medical need or other dire circumstances and should be sought from Laura Laubeova during her office hours or, if impossible, via E-mail. Those late essays for which extension was not granted are penalized 1% for each workday late (i.e. if you are 10 days late, you will loose an entire grade, thus you get a B for an essay which would deserve A if it was on time, etc.)

Marking Guidelines

The course uses the following grading scale:

A+ 100-90% 

Work of exceptional quality showing evidence of independent judgement and the ability to think critically about the issues under discussion. Work in this category will be based on wide reading, and will present a critical evaluation of the sources used.  It will contain a clear and penetrating analysis and interpretation of the concepts and arguments found in the literature including a reasoned rejection of some of these arguments. Work in this category will be well structured and well written.  It will display a decree of flair and originality.
A, A-  80-89% 

Work of excellent quality showing the ability to engage with the key concepts and arguments in the relevant literature.  It will demonstrate evidence of wide reading, and a clear grasp of the subject matter and main issues under discussion. The arguments will be clearly developed and evidence will be shown of a reasoned rejection of some of the arguments in the literature. The work will be suitably referenced. The work will be well written with limited grammatical errors.

B 70-79%
 Work of good quality showing evidence of a reasonable grasp of the key issues and concepts. The analysis will raise the main points but the argument is likely to lack a tight framework. The work will show awareness of disagreement among various sources. Most often work in this category will be more descriptive than analytical. There is likely to be some errors in grammar and spelling and in the use of sources.

C 60-69% 

Work of satisfactory quality showing an attempt to engage with the main issues but often lacking in breadth and depth. Work in this category will display a limited understanding of the key debates and will most often simply reproduce the arguments from a limited range of sources. The reference technique is likely to be poor with a failure to substantiate key points. The writing will be marked by poor grammar, spelling and syntax.

FAIL  <60%  Work which shows a failure to understand the main issues. This will be work which has limited relevance to the topic under discussion, and contains many errors of fact and interpretation. Often work of this quality will also fail to meet the word norm. It will also be characterised by poor grammar syntax and spelling.

Students who fail to complete one or more of these four components will be required to take a written test during the regular examination period. The test will cover all compulsory readings and all lecture topics.

� Adopted from Notes on Essay Preparation by Dr Helen Pringle from the University of New South Wales.


� This method was developed by Michael Stewart and we thank him for allowing us to use it.





